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Hewlett Packard

eBuy Supplier Training
Shopper and Initiator/Requester

Overview

When punching-out to the HP site from your procurement system, you are directed to the HP Products home page.

The right navigation area of the Products Page lists the catalog categories that are available to you. The product offering
is driving by the contract that has been negotiated between HP and the customer. Click any of the links in the right
navigation area to browse the catalog. At the bottom of the navigation is an Export Catalog link. This link allows you to

export the catalog in various formats for off line viewing.
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Quick Buy

The Quick Buy field in the left navigation area allows you to enter either a product number or a company standard name
to quickly and easily purchase products. This option allows products or company standards to be added directly to your
shopping cart without browsing the product categories or using the product search.

Quick Buy
Enter product number(s)
andfar campany standard
name(z) ta add to cart

| =

To purchase a product using Quick Buy:
1. Enter a product number or a company standard name and click the arrow.
2. The shopping cart displays with the product added.

Catalog Browsing

To purchase or browse products using the catalog:
1. Click a product category in the right navigation area to display the product sub-category page.
2. Select a product sub-category.
3. Choose a product series to view the product within that series.
4. Select a product by clicking the Add to Cart button.

Search Options:

Click the More Options to the right of the Search box.

Search Bl =More options
Products
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[&F] Search

» HP.com Business to Product search

Business home
Ta limityour search for a particular product, enter all or part ofthe name or number.
# Products

# Crder status
# Terms & conditions

» Halp Search for; |a|| j
Search within: IaII j
Shopping cart Product number |
Base Model 1D:

Product description keyward:
R | | Search» |

Erter product numbers)
andior company standard
namels) to add to cart

| B>

HP confidertial and proprietary
& 2009 Hewvlett-Packard Devel rit LP.
= ACKArE HEVEIopMET Lompany., information. Do nat share.

The search for drop-down menu offers the following options to narrow your search:
Single Items

Items in Standards

Iltems in Company Standards

Configurations

Adding Products to your Requisition from a product category.

1. Make your product selection and click on add to cart:

Products = Moritors = Business Montors = Advantage Montors

HP L1745 17-inch LCD Monitor
A

# HP.com Business to
Business home

Product Description
o e HP L1745 17-inch LCD Monitor HP L1745 Flat Panel Monitar
# Order status with 17 inch screen, TFT, 300
= Terms & conditions (GE1 ToALEABA) nits hrightness, 500:1 contrast
» Help ratio, 0.264 mm pixel pitch, 1280
¥ 1024 resolution at 60 Hz
Mote™ refresh rate, Carbonite

Shopping cart UsD 196.00 _

Preferred price
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2. At the Shopping Cart screen, click on Add to Requisition.
3. Click the Continue Shopping button to add more products to the shopping cart; otherwise click on Add to
Requisition button to return the shopping cart to your eProcurement application

[bﬂ] Shopping cart

#» HP.com Business to
Business home

# Products Add to Requisition »

» Order status

#= Terms & conditions r Product description Unit price Total price
Product number [USD] [USD]
# Help
HP L1745 17-inch LCD Monitor 196.00 196.00
I'l GE1T7BAMEABA
i delet

Shapping cart 2= Options & Accessories
[USD0] Subtotal: 196.00
[USD] Total price: 196.00

Quick Buy

Enter product number(s) Continue Shopping »
andior company standard
name(s] to add to cart Update Prices » Add to Requisition »

B
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Adding Products to your Requisition from your Standard configurations:

1. Make your selection from your standard.

[ﬁP] Products

» HP.com Business to .
Business home Welcome University of lowa to your HP Direct Business to = Change my purchasing
Business Web Site WIE

» Products
» Order status University of lowa
# Terms & conditions catalog: United States

» Help University of lowa » BladeBystam
» Deskiops & Workstations

Standard configurations » Handhelds and

Purchase for buying organization:

) Calculatars
Shopping cart B Desktops » Monitors
) . » Metworking
» EESSDD Microtowser - High USD 14400 = Laptop and Tablet PCs
Quick Buy » DC5B00 Micratower - Low End usparoon 7 gﬁ:]'f;rg Zﬂﬂ ’ﬁﬁﬁﬁﬁigﬁﬁ
Enter product numiser(s) » DC5800 Small Form Factor - USDE12.00  » Rack and Power
andior company standard High End Infrastructure Products
to add t rt -
name(s) to add to ca ® Efﬁg%sma" Form Factor 1USD385.00  » ScannersiCopiersiFaxes
I [ Servar

2. Configure your standard
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# HP.com Business to
Business home

= Products

» Order status

# Terms & conditions
»Help

Shapping cart

Quick Buy
Erter product number(=)
andior company standard
namel=) to add to cart

B

Bundie details:
o AJ408AYV

HP recommends Windows
Vista® Business.

o B0OPLUS Power Supplhy -

deh MT Chassis

Mote™

Bundle Options |» Overview | » Specifications

Product description

Product number

1 AJIOSAY
AJAOSAN

1 §0PLUS Power Supply - dc5 MT Chassis
4148

1 HP dc5800 Country Kit US
GHO1SANEABA

1 HP Parallel Port Adapter
AJA0T AN

Operating System
& not selected

HF dca800 Country Kit US
HF Parallel Port Adapter

Add to Cart »

» Supplies, Accessories & Services

Unit price 144.00

plr-:::: Total price
[USD] [so]
106.00 106,00
35.00 35.00
1.00 1.00
200 200
0.00 0.00

[ % KMIBAVEARA] Yista Downgrade to XP Pro LIS [74.00 LSD]
[ x GXO254Y] FreeDOS Sy [2.00 ISD]

[ x GHOZ4avELBL]VINdows Yista Home Basic US [52.00 USD]

3. Click on Add to Cart

4. Click the Continue Shopping button to add more products to the shopping cart; otherwise click on Add to

Requisition button to return the shopping cart to your eProcurement application.

A

» HP.com Business to
Business home

» Products

= Qrder status

= Terms & conditions
= Help

Shopping cart

Quick Buy
Enter product number(s)
andior company standsed
riame( =) to add to cart

B

Shopping cart

Product description

Product number

Add to Requisition »

DC5800 Microtower - High End
ECC_BUNDLE_1646273

Continue Shopping »
Update Prices »

Unit price Total price
[usD] [UsD]
144.00 144.00
Cptions & Accessories
[USD] Subtatal: 144.00
[USD] Total price: 144.00

Add to Requisition »

@ 2009 Hewvlett-Packard Development Company, LP.

HP confidential sand proprietary
information. Do not share.
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Order Status

Click the Order Status link in the left navigation area to access the order reporting system and display the Simple Order
Search status summary page. The Order status summary page displays the status of your recent orders and allows you to
search for orders.

This link also gives you access to the full order reporting menu including a downloadable detailed order reporting user
guide.
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HP.com Business to Business Purchasing

Online Help

For additional details, click on the Help link in the left navigation to access the complete Business to Business Purchasing

Online Help.

O
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