
 

You will want to register your account online with the carrier.  This provides you the ability to not only 
ship, track and record all shipments, but it also provides many other great features, found at: 

http://www.ups.com/content/us/en/register/reasons/index.html?WT.svl=SubNav 

 

1.  Go to http://www.ups.com and click on Log In.  

 

 

2. Click on Register Now. 

 

http://www.ups.com/content/us/en/register/reasons/index.html?WT.svl=SubNav
http://www.ups.com/


3. Write in the necessary information and press Next. 

 
4.  Continue to enter in information and press Next.  Also, make sure and select “Use an existing 

UPS Account” for the number 4 information box: Payment Defaults 

 
 
 
 

University of Iowa 



 
 

 
 
 
 
 
 
 
 

Here you will enter the UPS 
account number provided 
by Accounts Payable 



5. You are now registered!   To learn more about UPS Online just click Getting Started. 

 

ADDITIONAL INFORMATION 

 



 

 

 

 



CREATING A SHIPMENT 

 

 

 

 

 

 

 

 



 

 

 

 

  


