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• Functionality
– Navigate and order from the Applied Biosystems online catalog

• Add products to shopping basket or Favorites list
• Processing the shopping basket

– Contact Preferences

– My Baskets/Orders
• View My Basket
• Manage Shopping baskets
• Order History/Reorder
• Favorites
• Promotions/Quotes
• Workspace

– Quick Order

– Configurable products
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Catalog navigation and ordering

Add product to shopping basket or Favorites list saved within your account

Catalog Navigation showing “breadcrumbs”
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Catalog navigation and ordering

Messaging indicates 
successful addition 
to basket
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Processing Shopping Basket

Items can be deleted and quantities updated within the shopping basket

Promotion, Quote 
or Freezer Contract 
number can be 
applied to the 
shopping basket.
Be sure to click the 
Orange Arrow to 
update the basket 
pricing.

Click “Continue” to Process the basket
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Processing Shopping Basket

Click transfer to Procurement System when you have finished shopping.  This will “Punch” the 
basket back to your procurement system and lock the basket.
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Catalog navigation and ordering

General search can also be used to find products in the AB catalog
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Contact Preferences

Contact Preferences 
access and changes are 
limited.
All shipping, billing or 
payment information 
changes must be made 
within the eBuy system, 
not within your Applied 
Biosystems Punchout
account.



University of Iowa Punchout site for Applied Biosystems
Manage Baskets – View My Basket

By default, a “My Basket” is 
created each time you 
Punchout to Applied 
Biosystems.  This is the 
basket you will see when 
you click on the “View My 
Basket” link.  This default 
basket can be changed or 
additional baskets created 
using the “Manage Shopping 
Baskets” link.
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Manage Baskets – Manage Shopping Baskets

The Manage Shopping Baskets allows you to create additional shopping baskets to reference 
a Promotion or Quote or Freezer contract number or create a Standing Order basket (One 
order with multiple shipments.)

Or Freezer contact number
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Manage Baskets – Manage Shopping Baskets

Manage Shopping basket page also allows you to see all you existing shopping baskets.  
The lock icon indicates a basket that has been “Punched back” to your eBuy system.

Locked baskets cannot be modified.
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Manage Baskets – Order History/Reorder

Order History/Reorder link takes you to the Order Inquiry page. You can search for 
previously placed orders using a Sales Order number, PO number or Date Range within the 
last 12 months.



University of Iowa Punchout site for Applied Biosystems
Manage Baskets – Order History/Reorder

A list of orders are returned which match the search criteria.  Click on the Sales Order 
Number link to be brought to the order details.
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Manage Baskets – Order History/Reorder

Order details provided for the order.  If Status is “Completed” a “Reorder” button is 
available to make a copy of this basket for reorder.

Tracking information available for shipped orders
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Manage Baskets – Favorites

You can save a list of Frequently ordered 
products from the catalog or Quick order to 
a Favorities list.
Click on the “Favorites” link from Manage 
Baskets drop down.

Click on list name to open list
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Manage Baskets – Favorites

Select items you 
want to order 
and choose 
basket you want 
to add to then 
click “Add to 
Basket” button.
Items will be 
added to 
basket.
Institutional 
pricing is 
displayed. 

**NOTE:
Assays and 
configurable 
products cannot 
be added to a 
Favorites list.**
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Manage Baskets – Promotions/Quotes

The Promotions/Quotes link under Mange Baskets allows you to search for Quotes and 
Promotions associated with your institution.
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Manage Baskets – Promotions/Quotes

You can create a Promotion/Quote basket three ways:
1.) Entering the Promotion/Quote number into the box below and clicking the orange 
arrow. A new basket will be created referencing the Promotion/Quote.
2.) Also, a Promotion basket can be created from the Manage Shopping Basket page or 
3.) added directly to the shopping basket prior to processing. (Previously shown)
Freezer Contract numbers as applied to a shopping basket the same as a Promotion or 
quote.
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Manage Baskets – Workspace

Workspace allows you to save designs for some of the AB configurable products such as 
Taqman Arrays, SNPlex and Taqman assay search results.
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Manage Baskets – Quick Order

Quick Order allows you to add products to the shopping basket when you know the part 
numbers you want to order without having to search the site or navigate through the 
catalog.

Quick Order is a two 
step process:

1. Add the Part 
Numbers in the 
Box and click the 
“Add to Table”
Button.
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Manage Baskets – Quick Order

2.) After the 
table is 
created, select 
the shopping 
basket from the 
drop down and 
click the “Add 
to Basket”
button.
Messaging will 
appear when 
items are 
successfully 
added to the 
basket or if the 
part numbers 
are invalid.
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Manage Baskets – Configurable products

Configurable part numbers have a 
“Configure” button on the catalog 
page and in the shopping basket to 
indicate that the product needs to be 
configured prior to ordering.
Click on the “Configure” button for 
the configurator tool for this product.



University of Iowa Punchout site for Applied Biosystems
Manage Baskets – Configurable products

Follow the steps of the configuration workflow to provide the necessary
information for the configurable product.
When the configuration is valid, add the configuration to the shopping basket for the 
product.


