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ProTrav Electronic Attachments Instructions

Initiators and Approvers can now attach receipts and documentation related to a ProTrav transaction as
electronic files in ProTrav. The initiator and/or anyone in the workflow path can attach and remove
documents at the time the voucher is in their workflow inbox.

There are 2 basic functions in this process:

1. Scan a document
2. Attach a document
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Acceptable ProTrav Attachments

1. Electronic Documents - Attachments must be in an acceptable format. You may attach
normal documents like Acrobat (.pdf), Word (.doc or .docx), Excel (.xlIs or .xIsx),
Rick Text Format (.rtf), and picture files (.jpg or .gif). The following file formats are not
recommended .bmp and .tif. Files with these extensions should be saved as .txt file. You
may not attach files with these extensions (.exem .vbs, .bat, .cmd, .pif).

2. Emails - In the opened email, go to File/Save As, name the file and save it as HyperText
Markup Language (.html) or Text (.txt) format.

3. Paper Documents - A paper document must be scanned and saved in electronic format—it
should be saved as a Portable Document Format (.pdf)

Scanner Hardware Specifications

If you need to purchase a scanner to process paper documents as attachments, please view the following
link www.hp.com/buy/uofiowa. If you have questions regarding purchasing a scanner contact Jayne
Keiser at 335-0305.

Tips for Scanning

e Black out Social Security #'s if they appear on any documentation.

e Black out the middle 8 digits of all credit card numbers. Leave the first 4 and last 4 digits for
verification purposes.

Do not scan unnecessary documentation.
Confidential information/documents should not be saved in a shared directory.

e Note: If a user opts to use the electronic attach feature in ProTrav, the original documentation
should be retained in the department. Copies do not need to be sent to the Accounts
Payable/Travel office. However, Per Internal Audit the department must retain those paper
documents that were submitted via the electronic attachments option for 18 months.
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Scanning Procurement Card Voucher (PCV) Documentation

You may choose to scan your receipts and save electronic receipts/documentation throughout the month
as you make purchases and obtain receipts OR you may choose to scan all supporting documentation at
the end of the month when you complete your voucher. If you scan and save documents as you make
individual purchases, it is recommended that you give them a file name that will help you remember what
transaction/purchase it corresponds with(Ex: “Reynolds Airfare”). You might also want to keep all
files/documents associated with a particular month’s pcard voucher in one folder (Ex:"Schaffner October
PCV” folder)

Regardless of how you choose to scan, save and organize your documents, it is imperative that the
receipts be attached and submitted in the order the transactions appear on the voucher.

Scan Option # 1:

Scan Documents at a Transactions Level:

Scan individual documents (invoices, packing slips or other supporting documents) associated with each
specific purchase/transaction and save as unique files.

For example, the October Procurement Card Statement has 3 transactions. User scans documents and
saves documents as 3 separate files. (DellMarketing.doc, HPDirect.doc, and Software Outlet.pdf.)
Note: A file can contain multiple documents which supports one transaction. Multiple files and/or file
types, for example, email and scanned image may be attached to one line.

Option # 2:

Scan documents at a Voucher Level:
Scan all documents associated with an entire voucher and save them as one (1) file.

For example, the October Procurement Card Statement has 3 transactions. User scans all documents at
the same time, saves it as one file and names it. (Ex: October Procurement Card Voucher)

Note: There is 1 file that contains 3 scanned images which support the entire October Procurement Card
Voucher.

Note: If this option is selected it's required that the documents be scanned in the order they appear on
the voucher within the reconciliation manager. This will facilitate the review and approval of the voucher
and supporting documents at the department and administrative levels. It's recommend that you write
the transaction # on the receipt if you are scanning at the voucher level.

The scanning and filing options you choose above will determine how and where you will attach these
images in ProTrav.
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PCV Reconciler Attaching Instructions

Option #1.:

Attach Documents at a Transactions Level:
If a user opts to scan supporting document(s) for each purchase/transaction on a Procurement Card
Voucher they can also attach those images at the transaction level.

On the Reconciliation manager, select the “attach file” link next to the Line # that corresponds with the
scanned images for that transaction.

Transactions for PO0D60474

Line Action Post Dt. Yendor Debit Credit Recon.
- 0g/01/2005 DELL MARKETIMG L.P. 1,562,455 1,562.45
attach Edit | Del 0S0-05-03215-00015-00000000-619%-000-00000-&0-0000 1,362.45
file

- 0s8/04/2005 DELL MARKETIMG L.P. 159,16 159,16
attach Edit | Tel 0S0-05-0315-00015-00000000-6199-000-00000-&0-0000 159,16
file

- 0s8f12/2008 HP DIRECT-PUBLICSECTOR 208,00 208,00
attach Edit | Del 050-05-0315-00015-00000000-6070-000-00000-60-0000 208,00
file

- Travel 08/19/2005 SOFTWARECQUTLET, CCOM 96,36 96,36
attach Edit | Del 050-05-0315-00015-00000000-6026-000-00000-60-0000 Q5,36
file Trawel

- 08/ 22/ 2005 TECHSMITH CORFORADL OF O1 134,45 134,45
attach Edit | Del 050-05-0315-00015-00000000-6070-000-00000-60-0000 134,45
file

\ Create Youcher Report |

Once the “attach file” link has been selected the following window will appear.

Attachments: PCY: PO0G0474

File description *: | |

File to upload *: | |[ Browse... |

Line #: El

wihat is this?

Comments:
Cancel Add Attachment
Showshide thurmbs

1 - Test doc (=) 19kb 11/08/05 10:29 by
SHREYMOL
edit | delete

Carnments: this i excel

1 - excel test2 (xls) 13kb 11,/02/05 10:29 by
SHREYMOL
edit | delete

1 - Per dierms spreadsheet (xls)  122kb 11/01/05 21:35
edit | delete
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Attributes of the Attachments Window:

File Description:
This field will default in as the Merchants Name for this transaction/line. This field is editable.

File to upload:
Click on the Browse button and navigate to where you have saved the file. Double click on the file name
and the file will be attached.

2|
Look in: | 5 Dct POy - eF Ea-
J | reconexample. s
Recent
F ".}
Desktop
My Documents
g
o
rdy Computer
3
M}'PI;J etwark File name: |reconexamp\e s ﬂ Open
aces
Filez of type: |A\I Files %) j Cancel
Line #:

The line # will default from the Reconciliation Manager.

The assignment of the Line # assures that the attachments will display in order of the transactions. This
will facilitate the review and approval of the voucher and supporting documents at the department and
administrative levels.

Comments:
This field is optional and can be used to add additional descriptions about the purchase, expense, or
attachment.

Click on the Add Attachment Button

Show/hide thumbs:
Clicking this link will display miniature images of the attached documents. To view the full image click on
the file name link.

edit/del
Edit allows you to edit the description or line# correlated to the image. Delete allows the user to delete
the attachment.

Option # 2:
Attach Documents at a Voucher Level:

If a user opts to scan supporting document/s for a Procurement Card Voucher for the entire voucher and
save it as one file, they can attach that file, including those images, to the voucher as a whole rather than
to an individual transaction. Multiple files may be attached at the voucher level, just as they can at a
transaction level.

*Note: The documents MUST be scanned in order as they appear on the voucher. This will facilitate the
review and approval of the voucher and it's supporting documents at the department and administrative
levels.
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Once the user has clicked Create Voucher from the Voucher Report the following Voucher Creation
Confirmation box will appear.

VYoucher Creation Confirmation

PCard Youcher Report Creation

Once your voucher is created, you will not be allowed to make
changes to it online.

If you wish to create your PCard Youcher (PODE0474), press the button
below to confirmn, This will mark your voucher as "created”.

The following actions are then required:

> L] F_\ttaCh file/s (upload Receipts: Please place
fl|'_35/dUCU|'l'lent5) to receipts/dacumentation in the order
this woucher they appear on the voucher.

Receipts srmaller than an Sx10
piace of paper should be attached

OR to a piece of paper with transparent
tape to be sure valuable
® Print out the voucher information iz not coverad,
coversheet ) Conference Registrations: If 3 conferance
® Staple or paperclip registration fee for a University ermploves is
all receipts to the included on this voucher please be sure the
coversheet expense is allocated to a travel related
& Mail the coversheet  institutional account
with paper
docurmentation to 6025 conference registration and travel
the Accounts within the State of Iowa,
Payable Departrent 6026 conference registration and travel
200 PCO, outside the State of Iowa to any of the

other 49 states, any possessions and
territories of the US4, or to Canada,
6027 confarance registration and travel
autside of Canada and the USA and it's
possessions and territories,

“es, create voucher and submit to Warkflow

Mo, Return to Reconciliation

If you are attaching files at the voucher level, rather than transaction level, click on the “attach file/s” link.
The following window will be displayed.

Attachments: PCY: PO06047 4

File description *: | |

File to upload *: | |[(Erowse.. |

Line #: E

What iz this?

Comments:
Cancel Add Attachrent
Showshide thurnbs

1 - Test doc (xls) 19kb 11/08/05 10029 by
SHREYMOL
edit | delete

Cornments: #his ir axcel

1 - excel testZ (xls) 19kb 11/08/05 10029 by
SHREYMOL
edit | delete

1 - Per diermns spreadsheet (=) 122kb 11701705 21:35
edit | delete

Attributes of the Attachments Window:

File Description:
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This field will default in as the File Name once you select it in the next step. This field is editable.

File to upload:
Click on the Browse button and navigate to where you have saved the file. Double click on the file name

and the file will be attached.

2%
Look in: | 3 Oct POV j ek BB~
J |EH reconexample. s
Recent
7’*}
Desktop
My Documents
g
o
y Computer
3
Iy Metwark File name: |reconexamp\e i3 j Open
Places
Files of type: | &0 Fites .7) - Cancel
Line #:

You must enter a numeric value (whole number) in this field. If the attachment corresponds with multiple
lines, enter the number of the earliest applicable transaction. (Ex if documents for lines 1-5 are included
in this file, enter 1 in this field.)

Comments:

This section is optional. This field can be used to add additional descriptions about the purchase,
expense, or attachment.

Click on the  #dd atkachment  pyi1on

Showr/hide thumbs:
Clicking this link will display miniature images of the attached documents. To view the full image click on
the file name.

edit/del
Edit allows you to edit the description or line# correlated to the image. Delete allows the user to delete
the attachment.

Combining Option 1 and 2:

You may also use a combination of the above options. You can scan some individual documents that
pertain to a specific transaction and attach them to that specific transaction in the reconciliation process
(Option 1 above) AND scan multiple other documents that pertain to the voucher as a whole and attach
them as one file during the voucher creation process(Option 2 above). Just remember that all
documents that are attached at the voucher level must be scanned in the order that the transactions
appear on the voucher.

PCV Approver Attachments Instructions
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Approvers have the opportunity to view attachments and to attach additional receipts and documentation
related to a Procurement Card Voucher at the time the voucher is in their workflow inbox. An approver

will view, edit, and or delete attachment within the Procurement Card Voucher Summary page.

Note: This is the page the user is automatically brought to when approving a Procurement Card Voucher

in workflow.

Youcher editor: PCY¥# PODGD472

Workflow approver history:

1. ——|This transzaction has attachments (zee below)

Voucher detail:

Card holder: MATH, SERTRUDE L
Account #: 003238
Billing cycle: August 2005 (07/28/2005-08/26/2003)

Seq # Received Approver

3 11/11/2005 REYMNOLDS-MILLER ,SHERRY KAY
2 11/11/2005 MATH,SERTRUDE LYMM

1 11/11/2005 REYMNOLDS-MILLER ,SHERRY KAY
u} Initiator PORTWOOD,JEMMIFER ELLEM

2. —p| Attachments: Add/Edit | Show/hide thurmbs
1 - Winterjpg (jpg) 103kb
1 - DELL MARKETING L.P. (doc) agkb
Comments: Tasting
2 - DELL MARKETING L.P. (j g2kb
3 - Add controls and set Z&ntrol properties.mdb 440kb
(mdb]
3 - DELL MARKETI L.P. [(xls) 18kb
TLET.CoM (doc) 27kb
5 - TECHSMJAH CORPORADL OF 01 [(doc) 19kb
3,4,5.

Approval Routing ¥Y/N  Comments

Required os5/0315/
Required 05/0315/TRVNODEL

Required Alternate

<[<[<]=

Required

Keayto ¥/H Column: (RB) Requested Returned; (%) Approved; (W)
Vaided; (M) Mot Approved; (T) Tacit Approval

View change history for this PCWV

Additional voucher information:

-
® Edit/Reconcile this voucher
* PCV Coversheet

s PCV Report

Accounting Summary:

050-05-0315-00015-00000000-6070-000-00000-
&0-0000
2 lines reconciled to this MFK

050-05-0315-00015-00000000-5080-000-00000-
&0-0000
1 lines reconciled to this MFK

050-05-0315-00015-00000000-6199-000-00000-
&0-0000
2 lines reconciled to this MFK

Trawel Summary:

View credit card statement for this voucher

£342,45

$96.36

$1,721.61

1. If atransaction has electronic attachments there will be a notation just below the workflow
approval path. Clicking on this text will automatically move the user to the section of the page

where attachments are displayed.

2. Toview an attachment, double click on the attachment title, e.g. Winter.jpg.
3. Click the Add button to add additional documents. Refer to Attaching Procurement Card

Documents Instructions.

4. Click the Edit button to edit a description, or Line # the attachment is associated with.

5. Click Show/hide thumbs to display a miniature image of the attached document next to the file
name(s). To view the full image click on either the file description or the image. To get rid of the
miniature images, click Show/Hide again.
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Scanning Travel Documents Instructions

You may scan receipts individually, save them as separate files, and attach multiple files to a TEV
OR
You may scan all receipts for an entire voucher as one file and attach that one file to the TEV.

In either case please scan and/or attach receipts in the order that the expenses appear on the TEV as
much as possible (Hotel, Meals, Miscellaneous, Other, Transportation, in that order).

Travel Expense Voucher (TEV) Initiator Attaching Instructions

Option # 1

You may attach file(s) on the Expense Editor panel as you are adding expenses to the TEV, by clicking
on the “attach file” next to the Expenses for this TEV heading.

Youcher editor: TE¥# TO0O34764 Step 1 of 4

Do you have any expenses for this trip that have already posted oi~Ng_ Procurement Card? If so, please reconcile
those expenses first before proceeding with this Travel Expense Youche

Traveler: Rebecca & Schaffner (SCHAFFNE) Dastinations:
Trip description: testing ® Birmingham,aL, Usa {12/1
Trip dates: Tuesday 12/13/2005 - Wednesday 12/14/2005

Edit trip details

005-12/14/2005)

Expense Editor: Expenses for this TEY: attach file

Mew line Hotel

edit|del|=plit 12/13/05 Hotel room $125.00

Expense type: $100.00 + $25,00(tax) ¥ 1 nights

fhc;lsic:x];oernse type ctal-BHIZ5200
Meaal

edit|del|zplit  12/14/05 Lunch [Qut-state) $10.00

pheysspensg edit|del|split  12/14/05 Dinner [Sut-state) $12,00

Date of | 1,0 1241302005 »
expense: . Total: $22.00

Miscellaneous

Destination: | Birmingham, AL, LS4 (12 3/2005-124 402005 |+ |

edit|del|=plit 12/13/05 Parking $10,00
Peam s | | Total:  $10.00
Comments: Other

edit|del|split  12/13/05 adfd $10.00

Total: $10.00

Amount: I:l Transportation
edit|del|=plit  12/13/05 Mileage 428,50
Save Expense 100 @ 0.285/mi.
Total: $28.50

Total itemized expenses: $195.50

Once the “attach file” link has been selected the following window will appear.

Attachments: TEY: TO0D34782 Help

File description *: | |

File to upload *: | /[ Browse... |

Comments:

Cancel Add Attachrnent

Showshide thurmbs

0 - sctrn logo.jpg Gpagl gkb 11/15/05 13:43 by SCHAFFNE
edit | delete

ProTrav Attachments 10 Updated on 10/10/2008



Attributes of the Attachments Window:

File Description:
This field will default in as the File Name once you select it in the next step. This field is editable.

File to upload:
Click on the Browse button and navigate to where you have saved the file. Double click on the file name

and the file will be attached.

o

Look in: |_;l Oct PCY j £k B3
J EH reconexample. xls
Recent

Desktop

My D ocuments

e
My Computer

>
)
My Metwork  File name: |reconexample.xls j Open
Places
Files of type: |AII Files [*%] j Cancel

Comments:
This section is optional. This field can be used to add additional descriptions about the purchase,
expense, or attachment.

Click on the _ #dd attachment  pytion

Show/hide thumbs:
Clicking this link will display miniature images of the attached documents. To view the full image click on
the file name link.

edit/del
Edit allows you to edit the description correlated to the image. Delete allows the user to delete the
attachment.

Option # 2
You may attach file(s) at the point of TEV completion by clicking on the Attach Files link above the Submit

to Workflow button. All additional steps remain the same as in Optiqp“% above.

3 1u.u0
ding detail = w/Edit funding Doher
Funding details: wisw/Edit funding o0 L oeg Yoo
OS50-05-0311-Z23000-00000000-6028g000-00000-60-0000
Total: $10.00

For: Rebecca A Schaffnar f$2=2.50

Transportation
050-05-0311-23000-00000000-50256-000- O00-50-0000

12/13/05  Mileags $28.50
For: Rebecca A Schaffner $1&7.00

100 @ $ 0.285/mi.
Dept funding limit: $0.00
Total reconciled amount: $195,50 Total: $28.50
Amount due to traveler on this TEW: 135.50 Total itemized expenses: $195.50

Payment details: The following actions are now required:

£ scheduled payrnent date has not been set for this TEV vet,
attach files/s {upload files/docurments) to this voucher

The preferred rmethod of reimburserment is scheduled to be Submit the TEY to warkflow for approval

Direct Deposit,
OR

Justifications for Exceptions:

= Print out the TEV coversheet

= Staple or paperclip all receipts to the coversheet

& Mail the coversheet with paper documentation to the
Accounts Payable Department - 202 PCO

= Subrit the TEY to workflow for approval

Mo justifications for exceptions

Attachments: AddfEdit | Show/hide thumbs
0 - reconexample. xls (xls) Z00kb

Saua for later Subrmit to Workflow |
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TEV Approver-- Attachments Instructions

Approvers have the opportunity to view attachments and to attach additional receipts and documentation
related to a Travel Expense Voucher at the time the voucher is in their workflow inbox. An approver will
view, edit, and or delete attachments within the TEV Summary page. Note: This is the page the user is
automatically brought to when approving a Travel Expense Voucher in workflow.

1. —— | This transaction has attachrnents [see belaw)

Youcher editor: TE¥# TOD34779
Below is a surmmary of this Travel Expense Youcher (TEV).

Workflow approver history:

Seq # Received Approver Approwval Routing TN Comments
1 REYMOLDS-MILLER ,SHERRY KAY Required 0s5/0311f M
u} Initiator SCHAFFMER,REBECCA AMM Requirad s

Key to ¥ M Colurmn: (R) Requested Returned; (Y] Approved; (V)

Voided: (M) Mot Approved: (T) Tacit Approval
The Department verifies thatthese expenses have been incurred as
a part of official university business travel and that they have been
reviewed and approved by the appropriate individual who has
designated approval autharity for this departrnent andfor funding source
[MFED). As a designated departmental "Approver” of expenzes incurred
inthe name of The University of Towa via this form, I understand that I
am accepting a fiduciary responsibility to comply with all applicable
institutional policies, Itiz my responsibility to examine all purchases
and requests for payment along with required supporting documentation
to determine if the charge is: for a valid business purposze and for the
University's benefit,

Wiew change histary for this TEW

Workflow comments:

Save Comments

Continue Waorkflow

Trip details: Expenses: Wiew/Edit expenses
Traveler: Hotel
Name: Rebecca A Schaffner 11/14/05 Hotel room $110.00
Dept: VYfus-Accounts Payable & Travel $100.00 + $10.00(ta=) ¥ 1 nights
Adde: 202 PCO Total: $110.00
Trip info: Transportation
Desc: attach 11/14/05 Airfare $250.00
Purpose: Conference/Professional Developrnent 11/14/05 Mileage $28.50
Type: Individual travel 100 @ $ 0.285/mi
Trip destinations: Total: $278.50
(11/14/2005-11/15/2005) Lexington, kY, USA _ _ : =
Total itemized expenses: $488.50

Wiew/Edit trip details

Funding details:

050-05-0311-23000-00000000-5025-000-00000-50-0000

For: Rebecca A Schaffner

TEV C haet
view/Edit funding __TEV Coversheet |

$488.50

34,5

w N

Dept funding limit: $0.00
Total reconciled amount: 455,50
Amount due to traveler on this TEV: 422.50

Payment details:
A scheduled payrment date has not been set for this TEW yet,

The preferred method of reimbursement is scheduled to be
Diract Daposit,

Justifications for Exceptions:

Mo justifications for exceptions

Reviewer's Comments: Add comment

Mo cornrnentz available

Attachments: show/hide thumbs

Snta Anafan Diego st 2kb

0 - =ctrn logo.jpg Gpal &kb

If a transaction has electronic attachments there will be a notation just below the workflow
approval path. Clicking on this text will automatically move the user to the section of the page
where attachments are displayed.

To view an attachment, double click on the attachment name, i.e. September....SanDiego.jpg.
Click the Add button to add additional documents. Refer to Travel Expense Voucher
(TEV)Initiator Attaching Instructions.

Click the Edit button to edit the description of an attachment.

Click Show/hide thumbs to display a miniature image of the attached document next to the file
name(s). To view the full image click on either the file description or the image. To get rid of the
miniature images, click Show/Hide again.

After reviewing the document and attachments, go back to the top of the document and click

Continue Warkflow

to approve the form and send on to the next approver or to the Travel office for

processing.
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\ Cash Advance ID: 1243

Trip Initiator Attaching Instructions

The travel department does not require supporting documentation at the point of trip creation or
for cash advance requests. However, department’s may want to have their travelers attach
supporting documentation, for example, a conference brochure or other documentation to
substantiate the business purpose of a trip, a spreadsheet showing an estimation of trip expenses,
verification of specific costs to substantiate a cash advance request, etc.. Or you may choose to
attach documents related to the trip or cash advance request for your own purposes.

If your trip does not require workflow approval, you will see the attachment option on the final
confirmation page of the trip setup. Click the Add attachment link and then follow all other
instructions provided above on pages 10 - 11 in the TEV attachments section.

Create a trip wizard Help
Your trip has been created successfully

1. Please note the following tracking numbers for referencing this trip when
2. communicating with the Travel office.
3. Trip ID: 32505
4. Submit to NA
workflow

Add attachments for this transaction {optional)

Mote: The Travel Office does not require any docurmentation for this form
type, Hawever, if your department requires documentation related to vour
trip or cash advance request (i.e. estimate of trip cost), you may attach
those files electronically here.

For cash advances and/or trips requiring workflow/approval routing you will see the attachment
option on the final confirmation page of the trip/cash advance process, just prior to submitting
the form to workflow. Click the Add attachment link and then follow all other instructions
provided above in the TEV attachments section.

Create a trip wizard Help
Steps Your trip has been created successfully
1. Who is traveling |Please note the following tracking nurmbers for referencing this trip when
2. Trip details cornmunicating with the Travel office.
3. Cash advance Trip ID: 32504
4. Submit to
workflow

Your cash advance has been created successfully

Please note the following tracking numbers for referencing this cash advance
when comrmunicating with the Travel office.

Mote: Since you requested a cash advance with this trip, vour travel
vaucher {TEY) MUST be completed and returned to the Travel office within
14 calendar days of your return date.

Add attachments for this transaction {optional)

Mote: The Travel Office does not require any docurnentation for this form
type. However, if your departrment requires docurmentation related to your
trip or cash advance request (i.e. estimate of trip cost), you ray attach
those files electronically here,

Your transaction must now be routed in Workflow
Your transactions require routing through the Workflow Systemn for approval.
Please click the "Continue with Workflow" button below to start the routing
process.

Continue with ‘Waorkflow
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Trip/Cash Advance Approver-- Attachments Instructions

Approvers can review or add attachments in the approval process while the form is in their
workflow inbox. If the form has attachments you will see this notification just below the
approver history box.

Cash advance: CO0D01243 for Danielle F Meyer

Workflow approver history:

Seq # Received Approver Approval Routing T/N  Comments

2 REYMOLDS-MILLER,SHERR Y K& Fequired 03/03117 M

i 11/22/2005 MEYER,DANIELLE FAITH Required 05/0311/ ¥

n] Initiator SCHAFFMER.,R.EBECCA AMNN Reqguired h

This tranzaction has attachrments (s2e below) Key to ¥ Calumn: (R Requested Returned; (Y]
Aporaved: W1 Yaided: MM Mot Aooraved: (T1 Tacit

Clicking on the attachment notification text will take you to the section of the form where the
attachments are displayed.

Attachments: Add/Edit | Show/hide thumbs
0 - Meyer_EugeneTest xls (xls) ytﬂqb
Click here to view. Click here to add.

For detailed instructions on viewing or adding attachments see the TEV approver instructions
provided on page 12.
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